 [Clinic Name Here]
Cell Phone Policy

Employees at [Clinic Name Here] are not allowed to use their cell phones to make or receive any personal phone calls during business hours.  
All cell phones should be left in the employee’s car before clocking in to work.
In cases of emergency employees may receive personal calls on the office phone.
If an employee must use their cell phone, they are required to clock out of work to do so.  
[bookmark: _GoBack]Absolutely no personal calls should ever be made in the office or in front of any patients.
Violations of this policy could result in employee termination.


I have read the Cell Phone Policy and understand it completely.  I agree to comply with this policy to the best of my ability.  

___________________________________
Employee Name


___________________________________
Employee Signature


___________________________________
Date
