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Daily Staff Huddle Agenda

M	T	W	H	F	S					Date 				
* List staff members who were late or not present: 									
	 Review Individual Daily Goals 
a) What was done yesterday
b) What is needed to accomplish today’s goal
c) All staff verbalize & write down goals
	 Product of the Day to be discussed with Patients
	 Short Positive Thought of the Day by Staff Member (Review who give positive thought for tomorrow)
	 Review Patient Concern Sheets from yesterday
	 Office Manager’s assessment of yesterday’s protocols followed on all patients
	 Review yesterday’s Missed Appointment Logs for New Arrivals and Existing Patients to ensure all	have been called
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